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Stock Capture 

 

User  Guide 
Barcode Scanning for: 

 Stock takes 

 Receipt stock from production & suppliers 

 Issue stock to job and assembly orders 

 Transfer stock between warehouses & locations 

 

Developed for use with : 

 

For more information contact your Ostendo Partner or 

Solution Management Ltd.  support@solutionm.co.nz 

www.solutionm.co.nz       64 9 446-1204 
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STOCK CAPTURE - USER GUIDE 

RUNNING STOCK CAPTURE 

To run Stock Capture, select it from under the ‘Data Screens’ submenu found under the ‘Custom’ menu’ 

THE MAIN SCREEN 

 

On running Stock Capture you will be presented with the main screen, shown above. From the main screen 

you can access each of the 6 modules that make up the Stock Capture application by clicking the appropriate 

button. 
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ISSUING MODULE 

 

The ‘Issuing’ module handles both job issues and assembly issues, and supports the issuing of both item codes 

and descriptor codes. 

After creating/selecting an issue batch, you will be prompted to enter the assembly order and step, or job 

order and task. To speed up data entry the entered job or assembly will be remembered as you enter each of 

the issues, when you wish to switch to a new job or assembly, press the ‘Change Order’ button.  

The warehouse the issues are sourced from follows a similar process, requiring entry only when it changes. 
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TRANSFERS MODULE 

 

The ‘Transfers’ module handles the transfer of stock between warehouses. To use the Transfers module you 

would first select the source and destination locations, and then enter the detail and quantity for each item 

you wish to transfer between the locations. 
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ASSEMBLY RECEIPTS MODULE 

 

The ‘Assembly Receipts’ module handles the receipt of items from a particular assembly order. To use this 

module you first select the appropriate assembly order,  then repeatedly enter the receipt details for each 

receipt,  such as the quantity and any relevant tracking information like serial numbers. 

Assembly orders are specific to one item code so as long as you are in the same Assembly order you will only 

be prompted for the quantity being receipted. 
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PURCHASE RECEIPTS MODULE 

 

The ‘Purchase Receipts’ module handles the receipting of items on a selected purchase order. After scanning 

or entering the purchase order number you will be shown the current receipt lines or prompted to create a 

receipt batch if one does not exist. 

Line details can be modified by selecting the line and using the buttons in the lower left. 

From this module you can also access the allocations for each of the lines by double-clicking a line or selecting 

‘Edit Allocations’, this will take you to the purchase allocations module where you can edit the allocation 

details. 

  



 

Stock Capture User Guide –V3.0 Series 30-8-11  Page 7 of 8 
 

PURCHASE ALLOCATIONS SUBMODULE 

 

The ‘Purchase Allocations’ sub module is accessed through the ‘Purchase Receipts’ module and handles 

manipulation of the allocations relating to a particular purchase receipt line. From this module you can edit the 

allocation quantities as well as the type and reference, such as allocating to inventory or allocating to a job or 

sales order. 

  



 

Stock Capture User Guide –V3.0 Series 30-8-11  Page 8 of 8 
 

STOCK COUNT MODULE 

 

The ‘Stock Counts’ module allows stock takes to be performed efficiently with barcode scanner support. 

For this module you will need to create an Inventory Count batch from the main Ostendo screen first 

(Inventory – Inventory count.) 

 After selecting the stock count batch, you will be prompted to enter item details such as the unit and any 

tracking information such as serial numbers, followed by the counted quantity. The module supports filtering 

the displayed lines to quickly identify any counted/uncounted lines, or review the counts for a particular item 

code. 

 


